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1. O0mue nos1oxkeHUs
1.1. TlonmoxxeHne O MOpPSAIKE 3alOJHEHUS, ydeTa M BBIJAYM JOKYMEHTOB O KBaJU(HUKAIMH B
chepe JIOTIOJTHUTEIILHOTO poeCCHOHATEHOTO oOpa3zoBaHHs (manee-ITonoxenue)
yCTaHaBIIMBaeT TPeOOBaHUS K MOPSAKY 0OpMIICHUS, yueTa, BbIIaYl U XpaHEHHUS] JOKYMEHTOB O
KBaJTM(HUKAIMU B cepe TOMoTHUTEIBHOro npodeccruonansnoro obpasosanus B CIIb I'b I1OY
«PanrorexHnueckuii kosutex» (nanee — Komemx).
1.2. Hacrosmee [Tonoxxenue pa3paboTaHO B COOTBETCTBHH C:

— ®@enepanpHbiM 3akOHOM OT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit
denepanuny;

— IIpuxazom Muno6puayku Poccun ot 01.07.2013 Ne 499 «OO6 yTBepkaeHUU TOPsIKA
OpraHu3aly U OCYLIECTBICHUS 00pa30BaTEIbHON AESITEIbHOCTU 0 JONOJHUTEIbHBIM
npodeccuoHaNbHBIM IPOTPAMMaM);

— MeroauueckuMu peKOMEHAAMSIMH O Pa3paboTKe, 3aMOIHEHUIO, YUYEeTy U XPAHECHUIO
JOKYMEHTOB O KBalu(UKAIMK, HANpaBICHHBIMU NMUCbMOM MunoOpHayku Poccun ot
12.03.2015 Ne AK-610/06.

1.3. Komtemk BbIAaeT CleAyIOIIe AOKYMEHTHI O KBaIH(UKAnuu B cdepe JOMOTHUTEIBHOTO
npodeccHoHanbHOrO  O0pa30BaHMA:  CIyIIATENAM, HMEIOIUM  JUIUIOM O  CpelHEeM
npodecCHoHaNbHOM | (WUJIM) BBICIIEM OOpPa30BaHUU U YCIEIIHO OCBOMBIIMM JIOTOJHUTEIbHYIO
npoeCCHOHATIBHYIO TIPOTPaMMYy, — YJOCTOBEPEHHE O TIOBBIIICHUH KBATH(DHUKAINN WU TUTLIOM
0 poheCCHOHATTLHOMN TMEPETIOATOTOBKE.

1.4. YocroBepeHue 0 MOBBIIIEHUN KBaTM(UKALUU BbIIACTCA IS JIML, MPOLIENIINX 00ydeHue
1o nporpamme B oobeMe He MeHee 16 dacoB. /urmuiom o mpodeccrnoHaabHON NepenoAroToBKe
BBIZIACTCS JIJISL JIUII, TIPOIIEANINX 00ydeHHe 1Mo porpamme B oobeme He MeHee 250 Jacos.

1.5. Ilpu oOCBOEHHMH [ONOJHUTENBHON MpO(ecCHOHATbHON MNpPOrpaMMbl MapaIeNbHO C
NOJy4eHHUEM CpelHero Mnpo(ecCHOHANbHOTO WM BhICHIETO 00pa30BaHUS YAOCTOBEPEHUE O
NOBBIIIEHUN KBaJU(UKAIIMK BbIIAETCS OJHOBPEMEHHO C IIOJIyY€HHEM COOTBETCTBYIOILEIO
JTIOKyMeHTa 00 00pa30BaHUU U O KBaTU(UKAIUH.

1.6. Jlumam, OCBOMBIIMM TOJBKO YaCTh JOTIOJIHUTEILHOW MPO(ECCHOHANBHON MPOTrpamMMEl,
NOJYYMBIIUM Ha UTOrOBOM aTTECTAllMd HEYAOBJIETBOPUTENIbHBIE pe3yiabTaThl M (WJIH)
OTYHMCIICHHBIM U3 00pa3oBaTeIbHOM OpraHM3alluu, BBIJAETCA CclpaBka 00 OOy4eHHH 110

JOTIOTHUTEIBHOU MTPO(eCCHOHATIBHOM MTporpaMMe.

2. TpeGoBanus K 0JJaHKAM JOKYMEHTOB M MOPSIA0K MX 3al10JTHEHUS
2.1. biaHku yJIOCTOBEPEHHUs O MOBBIIICHUH KBATM(UKALUU U JUIUIOMa O MpodecCHOoHaIbHON

MEePENoArOTOBKE  JOJDKHBI  SIBIIAFOTCSL  3AIMIIEHHOW OT TOJJENIOK  MoJurpaduueckon

MPOAYKIUEH.



2.2. ®opMbl ONAHKOB JOKYMEHTOB O JOMOJHHUTEIHHOM MPOPECCHOHAILHOM 00pa30BaHUU
yCTaHaBJIMBAIOTCS 00pa30BaTEIbHON OpraHu3anuei.

2.3. 3anionHeHHe OJAHKOB  JIOKYMEHTOB IPOM3BOJUTCA B  CTPOrOM  COOTBETCTBUM  C
YTBEP)KJCHHBIMU 00pa3iaMy JOKYMEHTOB.

2.4. BHOocuMBbIe B ONaHKM JOKYMEHTOB 3alMCH BBIMONHSIOTCS KALTUTPAPUIECKIM MOYEPKOM
YEePHBIMH YSPHUIIAMHU WM TUIIOTPA(CKUM CIIOCOOOM.

2.5.3anucu  MpoW3BOAATCS ©O€3 COKpalleHWd, a HAaMMEHOBAHMSA MOJYYCHHBIX OLIEHOK
BITMCBIBAIOTCS ITOJIHOCTBIO.

2.6. 3a110JHEHHIO TIOJUIEXKAT 0OOPOTHBIE CTOPOHBI TUTYJIA (JIeBask M IpaBasi 4yacTH) JTOKYMEHTOB.
[TpunoxeHne K AUTUIOMY 3alIOJHSETCS C IBYX CTOPOH.

2.7. Ins Bcex OJAHKOB JOKYMEHTOB OOIIMMH MpPaBUJIAMHU 3allOJHEHUS UX TPaBBIX CTOPOH
00OpOTHOM CTOPOHBI TUTYJIA SIBJISIOTCS CIEAYIOIINE:

2.7.1. ITocne cinoB «CBUIETENbCTBYET O TOM, YTO» HA NPaBOH CTOPOHE OOOPOTHOH CTOPOHBI
TUTYJIOB JIOKYMEHTOB Ha CJEIYIOIIEH CTPOYKEe CTPOTO IO LEHTPY BIHUCHIBACTCS (HhaMuIus
CIIyIIaTensi, Ha BTOPOW — UMS M OTYECTBO (IIPHU HAIWYHH) cirymaress. GaMuius, UMsi B OTYECTBO
(mpu HanmuuuuM) ciymarens (B MMEHUTEIBHOM IaJIeKe) MUIIYTCS TOJHOCTBIO B COOTBETCTBUH C
HaCIOPTOM.

2.7.2. Tlocne cTpoku ¢ yKa3aHHMEM WMEHHM M OTYECTBA CIYIIATENS 4Yepe3 CTPOYKY MO LEHTPY
BIIMCHIBAECTCS CJIOBO «C» M YyKa3biBaeTcss uucio (uudpamu), mecsn (IPOIUChI0), TOJ
(4eThIpex3HauYHOE YHMCIIO) MOCTYIUIEHUS Ha OOydeHHue Hu, 4yepe3 MpoOell, BIHUCHIBAETCS CIOBO
«0» W yKa3blBaeTcs 4ucio (mudpamu), Mecs (IIPOMHUCHI0), IO (YEThIPEX3HAYHOE YHCIIO)
OKOHYaHUs1 oOydeHUs. B ciydae ecnum roa Havaia ¥ OKOHYAHHs OOyYEHHs COBIANAIOT, TO OH
YKa3bIBA€TCs OJJUH pa3 (COBMECTHO C YUCIIOM M MECALIEM OKOHYaHUSI O0yUeHus).

2.7.3.Tlocne cnoB «mpomien(a) NOBBIIIEHHE KBanudukamuu B (HA)» WKW «IIpoiesn(a)
npoeCCHOHATIBHYI0 NEPEeNnoAroTOBKY B (Ha)» M0 IEHTPY BIMCHIBA€TCS COKpAIEHHOE
HaNMEHOBAaHHE OOpPa30BaTENFHONW OpraHW3allMHM, a TaKKe CTPYKTYPHOTO TIIO/Apa3eieHHS,
PEATU3YIOIIETo MPOrpaMMy JOMOTHUTEIHHOTO MPO(ecCHOHATBHOTO 00pa30BaHusI.

2.7.4.Tlocine ciaoB «mMO mporpaMMe» IO ILEHTPY (MUl YAOCTOBEPEHUI/CBUAETENHCTBA IO
npodeccun paboyero, JOHKHOCTU CIIY)KaIlero) WJIM C BbIpaBHUBaHMEM IO LIMpUHE (IJis
JIUIUIOMOB) B KaBBIYKAX BITUCHIBACTCS HAMMEHOBAHWE TMPOTPAMMBl  JIOTIOJHUTEILHOTO
po)eCCHOHATBHOTO 00pa30BaHUs COTJIACHO €€ HAMMEHOBAHHUIO B yUeOHOM IIaHe (TIporpaMme),
YTBEP)KJICHHOM B YCTaHOBJIEHHOM TOPSIJIKE.

2.7.5. B HIWKHEH YacTH ¢ MpaBoi CTOPOHBI yIOCTOBEPEHHE MOJMHMCHIBAECTCS PYKOBOAUTEIIEM
00pa3oBaTeNbHONM  OpraHW3allMH, pPEATHM3YIOIIEH  JOTOJHUTEIbHBIE MPOQECCHOHATBHBIC
IpOTPaMMBI, ¥ CEKpeTapeM, pPaOOTHUKOM CTPYKTYPHOTO IIOJIPA3ACICHHS, pPEaTH3YIOIIETO
IporpaMMy JOIMOJHUTENHHOTO MPOo(ecCHOHANBHOT0 00pa30BaHus, OTBETCTBEHHBIM 3a BbIIady

JAOKYMCHTOB. Z[I/IHJ'IOM MNOATIHUCBIBACTCA  HIpCACCHaTCIIEM aTTeCTAllMOHHOM KOMHCCHH H



pykoBoauTeaeM  0Opa30BaTENIbHOW  OpraHu3allud,  pealu3ylolled  JIOTOJIHUTENbHBIC
npodeccuonansHbie mporpammbel. Ha mecte, orBereHHOM i edatd — «M.ILy», mpocraBisercs
nevyatb 00pa3oBaTENIbHOI OpraHu3allly.

2.8. [lna 3amonHeHus MpaBod CTOPOHBI OOOPOTHOM CTOPOHBI THUTYNA OJAHKOB yJOCTOBEPEHMIA
YCTaHABJIMBAIOTCS CIENYIOIINE TPaBUIIa;

2.8.1. [Ipu 3amosHEHHH YAOCTOBEPEHHUS IOCIE CJIOB «B 00BEME» BIHUCHIBACTCS KOJIMYECTBO
9acoB Iuppamu.

2.8.2.Ilpy Hamuuuu B TporpaMme JOTOJHUTEIHLHOTO MPOdEeCcCHOHATBHOTO 00pa3oBaHUs
OTIIENbHBIX MOJYJel B Tabmuie mocie TekcTa «3a Bpems OOydueHHUsI OCBOEHBI CIIEAYIOILIne
MOy M TIporpaMMel» B rpade «HanmmeHnoBanue MOayIIs» BIUCHIBAIOTCS TOYHBIC HAMMEHOBAHUS
OCBOCHHBIX MOJyJei, B rpade «O0bem» HAIPOTHB KaXKJ0T0 HAMMEHOBAHUS OCBOCHHOTO MOJIYJIS
YKa3bIBAETCSl KOJMYECTBO 4YacoOB, BBIJCICHHOE Ha OCBOeHHE Moaynsa, B rpade «OieHka»
MPOCTABJISIFOTCS. MPOIMUCHIO TOJMYYEHHBIE CIIyIIATeNIeM OLICHKH (HampuMmep, «OTIWYHOY») WU
MUIIETCS «3a4TEHO.

2.8.3.[lpy Hamuyuu B MpOrpaMMe JIOTOJHUTEIHFHOTO MPOPECCHOHATBFHOTO 00pa30BaHUs
00s3aTeNbHOM CTaKUPOBKHM ciymiareneit, mocie cinoB «lIpomen(a) craxxupoBky B (Ha)»
3aMKChIBACTCS MOJIHOE HAUMEHOBAHHME NPEANPUATHSA, OPTaHU3AlUU, YUYPEXKICHHUS, B KOTOPOM
CIIyImIaTeNb MPOMIeT CTAKUPOBKY, €CIH CTXHPOBKA HE MPEIyCMOTPEHA JOTOJHUTEIHLHON
pohecCuoHaNBbHOM MPOrpaMMoi, B JAaHHOM CTPOKE MULIETCS «HE MPEAYCMOTPEHO.

2.8.4.1lpyu Hamuuuu B TporpamMme JIOMOJHUTEIBLHOTO MPOodheCcCHOHATBLHOTO O00pa30BaHUs
UTOTOBOM pPabOThl, B CTPOKE «BBINOJIHMUI(a) HTOrOBYI0 pabOTy Ha TeMy» B KaBbIUKax
BITUCHIBAETCS TIOJTHOE HAMMEHOBAaHUE TEMBI HTOTOBOW pabOTHI, B CIIy4ae €clI UTOroBas paboTa
HE TMpeaycMOTpeHa JOMOJHUTEIbHOW NpOo(eCcCHOHATBbHOW NpOrpaMMoi, B JAHHOW CTpOKe
MUILETCS «HE MPETYCMOTPEHO.

2.9. Jlns 3anonHeHus 01aHKOB AUIIOMOB YCTAHABIIMBAIOTCS CIIENYIOIIUE MTpaBuiIa;

2.9.1. ITocne cnoB «ATTeCTallMOHHAS KOMUCCHS PEIICHUEM OT» BIHCHIBACTCS YHCIO (LIHdpamu),
Mecsll (MPOMUCKI0), TON (YETHIPEX3HAYHOE YHCIIO) MPUHSTHS PEIICHUs B COOTBETCTBUHU C
IPOTOKOJIOM 3aceaHus aTTeCTallMOHHON KOMHUCCHH.

29.2.B cnydae eciu mnporpaMMa mnpodecCHOHATbHOM NEepenoJroTOBKM HampaBjieHa Ha
MOJTy4eHHUE KOMIIETEHIINH, HeOOXOAMMOM /ISl BBIOJHEHHSI HOBOTO BHJA MPOQGECCHOHATHHON
NeSITETbHOCTH, TIOCJE CJIOBA «ITOATBEPIXKIACT» 3alHMChIBACTCS <«IIPaBO Ha BEICHHE» H
yKa3bIBAETCS BHJ JIEATEIBHOCTH, IPEIyCMOTPEHHBIN JOMOJHUTEIBHON MpodheccCHoHaIbHON
IIPOrpaMMoi.

2.9.3.B cimydae ecimu mporpaMMa TpodEeCCHOHATBFHOW NEpPEenoJAroTOBKMA HAmpaBieHa Ha
npruoOpeTeHre HOBOW KBATU(UKAIMH, TO TOCIE CJIOBa «IIOATBEPXKIACT» 3aIMCHIBACTCS
«OJly4yeHHe  KBaU(HUKAIMM» U BIUCBHIBAETCS  KBaJU(UKAIMA,  MPEIyCMOTPEHHas

JIOTIOJTHUTEIBHOM NPpo(hecCHOHAIBHOM POrpaMMOoii.



2.10. /I Bcex ONaHKOB JOKYMEHTOB OOIIMMHU IpaBHJIAMH 3allOJHEHHUS HMX JIEBBIX CTOPOH
00OpOTHOM CTOPOHBI TUTYJIA SIBJISIOTCS CIEAYIOIINE:

2.10.1. B BepxHeit yacth OJIaHKa CTPOTO IO IIEHTPY BIHCHIBACTCS HAMMEHOBAaHWE OpraHa,
OCYIIECTBIISIIOIIETO TMOJTHOMOUMSA M (DYHKUIUU ydpeauTenss oOpa3oBaTelbHONW OpraHu3allvu.
Uepe3 CTpoOuUKy BIHUCHIBaeTCS (BBIPABHMBAHWE — 10 LEHTPY) I[IOJHOE HAaWUMEHOBaHUE
00pa3oBaTeNbHON OPraHU3aIH B COOTBETCTBUH C YCTABOM.

2.10.2. TTocne cnoB «PerucTpaliiOHHBI HOMEp» Ha CIEAYIOMIEH CTPOYKE CTPOro MO LEHTPY
CTaBUTCS PErHCTPAIIMOHHBIN HOMED [0 KHUT€ PETUCTPALIMU BbIIaBaEMBIX JOKYMEHTOB.

2.10.3. Ilocne cnoBa «["'opon» Ha cClenyrOIIEeH CTPOUKE CTPOrO MO IEHTPY YKa3bIBaeTCS TOPOA
BBIJIA4M JJOKYMEHTA.

2.10.4. Tlocne cnoBa «Jlara BeIga4mM» Ha CIEAYIOIICH CTPOYKE CTPOTO IO HEHTPY yKa3bIBaeTCS
yrcino (udpamu), MecsI] (IPOMUCHI0), ToA (YeThIPeX3HaYHOE YHCIIO) BbIIaYH TIOKYMEHTA.

2.11. Ilpu 3anoMHEHUU TUTYyJa MPHIOKEHUS K JUIUIOMY HEOOXOJMMO HMEThb B BHIY
cleqytolee:

2.11.1. Tlocne cnoB «lIpunoxeHne K AUIUIOMY O MPO(ECCHOHAIBHOW IEepernoaAroToBke Ney
CTaBUTCS U(PpPaMU PETUCTPALIMOHHBIN HOMEP TUIUIOMA, BBIJAHHOTO CITYIIATEIIO.

2.11.2. ®amunusa, uMs, OTYeCTBO (TPU HAIWYMM) MHUIIYTCS MOJHOCTHIO B HMEHUTEIHHOM
nasiexe.

2.11.3. Tlocne cnoB «HMMEET JOKYMEHT 00 00pa3oBaHMW» BIIUCHIBACTCS HAMMEHOBAHHE
JOKyMeHTa 00 00pa30BaHMM, Ha OCHOBAaHMHM KOTOPOTO JAaHHOE JHUIO0 OBbUIO 3a4YUCIICHO IS
o0OyueHusl.

2.11.4. B cTpoke, coiepiKaiiei ciioBa «C» M «I10», YKa3bIBAIOTCS CPOKH OOYUCHHSI CITyIIATEIIS 10
JOTIONTHUTENBHON TpodeccuonanbHoil mporpamme. [locnme ciaoBa «cC» yKa3bIBae€TCsS YHUCIO
(mdpamu), mecsi (MPOMHUCHIO), TOA (YETHIPEX3HAUYHOE YHMCIO) MOCTYIUICHHS Ha OOydeHHeE.
[Tocne cnoBa «1o» ykasbpiBaercss unucio (uudpamu), Mecsll (IPOMUCHIO), TOJ (YETBIPEX3HAUHOE
YHCII0) OKOHYaHWs oOydeHus. B ciydae ecnm rojx Havajga W TOJX OKOHUYAHHS OOyYECHHUs
COBIIAJAIOT, TO OH YKa3bIBaeTCs OJMH pa3 (COBMECTHO C YHCIOM M MECSIEM OKOHYaHUS
oOydeHus).

2.11.5. Tlocne cnoB «mpoiuen(a) npohecCHOHaIbHYI0 MEPEernoAroToBKY B (Ha)» NMPOU3BOIAUTCS
3alCh  HA3BaHUS  CTPYKTYPHOTO  TOApA3ICieHHs, PEM3YIOMero  JIOTOJHUTEIBHYIO
npodeccuoHaNbHYI0 POrpamMmmy.

2.11.6. B crpoke mocie CIOB «II0 TpOorpaMMe» B KaBbIUKaX 3allMChIBAETCS IOJIHOE
HalMEHOBAHUE JIOTIOJIHUTEILHON MPO(eCcCHOHATBHONW MPOrpaMMbl COTJIACHO HaWMMEHOBAaHHUIO B
yueOHOM I1aHe (IporpaMMme), YTBEP>KICHHOM B YCTaHOBJICHHOM TOPSAKE.

2.11.7. Tlocne cnoB «IIpomren(a) cTaKUpOBKY B (Ha)» 3alHCHIBACTCS TOJHOC HAMMEHOBAaHWE

npeanpusaTust, OopraHu3alu, YYpPCKACHUA, B KOTOPOM CIIYyIIATCI/Ib MPOLMICI CTAXKUPOBKY, B



cllyyae €clid CTaKUPOBKA HE TPEAYCMOTPEHA JIOMOJIHMUTENBbHOM mpodeccnoHaIbHON
IPOTPaMMOii, B JAHHOM CTPOKE MUIIETCS «HE MPETyCMOTPEHO.

2.11.8. B cTpoke «3amuTuii(a) aTTeCTallMOHHYI0 pabOTy Ha TeMy» B KaBbIUKaX BIUCHIBACTCS
MOJIHOE HAUMEHOBAHHME TEMbl aTTECTAIlMOHHON pabOThI, B Cllydyae €CJIM aTTecTalluoOHHas pabora
HE NPEAYCMOTPEHA JOIMOJHUTEIBHONH MpO(ecCHOHATBFHONW MPOrpaMMOi, B JAHHOH CTpOKe
MUILIETCS «HE TPETYCMOTPEHO.

2.12. llpu 3anoiaHeHUH OOOPOTHOM CTOPOHBI HMPWIOKEHHUS K JAUIUIOMY HEOOXOAMMO HUMETh B
BUJTY CJIENIyIOIIEE:

2.12.1. B Tabmuue mocie Tekcta «3a BpeMs oOydeHHs cnaai(a) 3a4eTbl M OK3aMEHBI I10
CJICAYIOIIMM MOJYJIsIM» B Tpade «Noy» yKazbIBaeTCsi MOPSIKOBBI HOMEP MOJTYJIS.

B rpade «HaumeHoBanue MoIyis» AAIOTCS MOJHbIE HAMMEHOBAHUS OCBOCHHBIX MOJAYJEH, 1O
KOTOPBIM CIaHbI 3a4EThl U IK3aMEHBI.

B rpade «KommuectBo yacoB» nuppamu yka3bIBaeTCsl KOJIUYECTBO YaCOB, OTBEICHHBIX Ha
OCBOCHHE MOJTYJISI.

B rpade «Ouenka» mpoCTaBIsSIOTCS MPOMUCHIO MOMyYSHHBIE CIyIIaTeJIeM OLESHKH (Harpumep,
«OTJIMYHOY) UITU THILETCS «3aUTEHOY.

[Tocne cnoBa «Bcero» mudpamu mpoctaBisercss o0Illee KOJIUYECTBO YacOB, OTBEACHHBIX Ha
OCBOCHHE TIPOTPAMMBI.

2.12.2. B HmwkHeil dYacTd OOOPOTHOH CTOPOHBI TPHIOKEHHE K JUIUIOMY TTOATHCHIBACTCS
PYKOBOAMTENEM 00pa30BaTEIbHONW OpraHU3allMi U CeKpeTapeM (paOOTHUKOM, OTBETCTBEHHBIM
3a 0(pOpMIICHHE U BBIAAYY JOKYMEHTOB).

Ha wmecte, orBemennom misi meuatu — «M.IL», mpocraBisercs medaTh 00pa3oBaTEIbHOM
OpraHu3aIug.

2.13. JlokyMeHTbl 0 KBaJu(pUKaUK O(GOPMIISIOTCS Ha TOCYAAPCTBEHHOM si3blke Poccuiickoit
®eneparun. JIoKyMeHTHl 0 KBAIH(UKALUK MOTYT OBITh O()OPMIIEHBI HA MHOCTPAHHOM S3BIKE B
MOpSI/IKE, YCTAaHOBJICHHOM JIOKaJIHbHBIM HOPMAaTHBHBIM aKTOM 00pa30BaTeIbHON OpraHu3amuei.
2.14. Tlocne 3amonHEeHWs] OJIaHKa JOKYMEHTa OH JIOJDKEH OBITH TINATEIhHO TPOBEPEH Ha
TOYHOCTh BHECEHHBIX B HEro 3amuced. J[OKyMeHT, COCTaBJIEHHBIH C OIIMOKaMM, CUHUTAETCA
UCTIOPYEHHBIM U TOJUIEKHUT 3amMeHe. lcrmopuyeHHble MpH 3aloJHEHUH OJIAHKK JIOKYMEHTOB

YHUYTOXKAIOTCA B YCTAHOBJICHHOM ITOPSAAKE.

3. Peructpauus u XxpaHeHue 0JJAHKOB JOKYMEHTOB
3.1. Jlns ydera BBIJAYM JIOKYMEHTOB O KBaJIU(UKAUH, IyOJUKATOB JOKYMEHTOB O
KBaJIM(UKALIMK BETyTCA KHUTU PETUCTPALIMU BbIIAHHBIX JOKYMEHTOB:
— KHHUTa perUCTpalyy BblJauu YAOCTOBEPEHUH O MOBBIMICHUH KBATU(PHUKAIINHT;
— KHHUTa perUCTpalyy BbIJaYu TUIIOMOB O MPO(eCCHOHATBLHON MepenoAroTOBKE 1

NPUIIOKEHUH K TUTUIOMY;



— KHHWTa PETUCTPAIlMH BBIIAYU CIIPABOK 00 00yUeHUH;
— KHHUTa PETUCTPALMU BbIIAYH TyOIMKATOB TOKYMEHTOB.
3.2. B kHUTY peructpanuu BHOCITCS CIeIyIOIINe JaHHbIE:

a) HAaMMEHOBaHHE JOKYMEHTa;

0) HoMep OllaHKa TOKYMEHTa;

B) MOPSAKOBBINA PETUCTPALIMOHHBIA HOMED;

T) JaTa BblAauu JOKYMEHTA;

1) haMuIust, UMs1, OTYECTBO (TIPH HAJIMYUH) JIULIA, TTOJTYIUBIIETO JOKYMEHT;

€) 1aTa ¥ HOMEP MPOTOKOJIA aATTECTAIMOHHON KOMUCCUU (ITPU HAJIUYHUN);

) TIOJIHUCH JIMIIAa, KOTOPOMY BBIIaH JOKYMEHT (€C/IHM JOKYMEHT BBIJaH JIMYHO BBITYCKHUKY
160 10 TOBEPEHHOCTH ), TMOO JAaTa U HOMEpP MOYTOBOTO OTIPABIICHUS (€CIU JOKYMEHT
HaIpaBJIeH Yepe3 OepaTOpPOB MOYTOBOM CBSA3U OOIIETO MOIb30BaAHUS);

3) HOJNKCH CIENHAINCTA, BBIIABIIETO JOKYMEHT.

3.3. Knura perucrpanuyu BBIIAHHBIX JOKYMEHTOB INPOLIHYPOBBIBAETCS, IPOHYMEPOBBIBACTCS U
XpPaHUTCA B CTPYKTYpPHOM TMOJApa3JelieHHd 00pa30BaTeIbHOW OpraHu3alid, BBIJABIIEM
JIOKYMEHT.

3.4. VcniopueHHbIE TIPU 3aTIOTHEHUH OJIAaHKU YIOCTOBEPEHUH M JUILIOMOB TOJICKAT CIIUCAHUIO
U TIOCJENYyIoNeMy YHUYTOXEHUI0. Criucanne JOKYMEHTOB CTPOTOW OTYETHOCTH MPOWU3BOAMTCS
KOMHUCCHEH, YTBEp)KICHHOW MPHUKA30M PYKOBOAMTENS 00pa3oBaTeNbHON  OpraHU3alllu.
HcnopyeHnnble OIaHKU JOKYMEHTOB YHHYTOXKAIOTCSI B YCTAHOBJICHHOM IOPSIIKE HA OCHOBAaHUU
aKTa 00 YHHYTO)KEHUH IOKyMEHTOB.

3.5. UcniopueHHbIe TIpHW 3aroIHEHNH OJaHKH JTOKYMEHTOB O KBAJM(UKAIIMH TTOJIKAT 3aMEHE U
BO3BPALIAIOTCA CHEIMAIUCTY, OTBETCTBEHHOMY 3a JIOKYMEHTBl CTPOTOM OTYETHOCTH, IJIs
3aMeHbl. [Ipu 3TOM coxpaHseTcst NIpeXHUN NOPSIKOBBIA PpEerucTpaliMOHHBII HOMEp TIOKyMEHTa U
JlaTa ero BBIIAYH.

3.6. bnaHKM TOKYMEHTOB XpaHITCA B CTPYKTYPHBIX TOJpa3JelieHUs X 00pa3oBaTeIbHOM

OpraHu3allui KaK JOKYMCHTEI CTpOFOfI OTUCTHOCTHU U YYUTBHIBAKOTCS 110 CIICHIUAIIBHOMY PECCTPY.

4. TlopsiioK BbIIa4YM JOKYMEHTOB U UX 1y0JIUKATOB
4.1. lyonukaTel BBIIAIOTCS JIMIIAM, YTPATHBIIMM JOKYMEHTBI, TpPH YCJIOBUU HAIWYHS B
00pa3oBaTeNbHONW OpraHW3alMid BCEX HEOOXOMUMBIX CBEICHUH O TPOXOXKACHUH ITaHHBIMU
ciymatensimMu oOyuenus. JlyOnaukar Belgaercs Ha paMHUIINIO, UMsI, OTYECTBO (IIPU HAJIMYUH), HA
KOTOpble OBbII BBIJAH MOAJMHHUK JOKyMeHTa. Ha pyOnukare QOKyMeHTa Mepe]] CIoBaMu
«yIIOCTOBEPEHHUE», «IUIUIOM» CTaBUTCA INTaMIl «TyOomukar». JlyOmmkar [gOKyMmMeHTa o
KBaJTM(PUKAIIMY BBIJACTCS HA OCHOBAHHMH JIMYHOTO 3asBIICHUS BBITYCKHUKA.
4.2. JIOKyMeHT O KBaJH(pUKaMU (JlyOJIMKaT JOKYMEHTA) BbIJIA€TCs BBITYCKHUKY:

—  JIMYHO;



— JIpyroMy JIMIly IO 3aBEPEHHOH B YCTAHOBJIEHHOM IOpSAKE JOBEPEHHOCTH, BBIIAHHOM
yKa3aHHOMY JIMIY BBITYCKHUKOM;

— 110 3asBJICHUIO BBITYCKHHMKA HAIIPABJISAETCS B €r0 a/Ipec yepe3 OnepaTopoB NOYTOBOM CBA3H
00I111ero NO0JIb30BAHUS 3aKa3HBIM [TOYTOBBIM OTIIPABIIEHUEM C YBEJOMIIEHUEM O BPYUEHUHU.

4.3. YBeiomIIeHHE O BPYUEHHH XPAaHUTCS BMECTE C KHUTOM PETHCTPALMU BbIJAUU TIOKYMEHTOB.
4.4. JloBepeHHOCTh W (WJM) 3asBIEHUE, O KOTOPHIM ObLI BBIJAH (HAIpPaBJICH) JOKYMEHT
(myOMKaT TOKYMEHTA), XpaHSTCS:

— 10 mporpammam npogecCHOHaTBbHON MEePENOArOTOBKY B IMYHOM JI€JIe BBIITYCKHHKA;

— 10 MpOrpaMMaM TMOBBIIIEHHUS KBATM(UKAUN COBMECTHO C KHUTOW PETUCTPAIMM BBLIAYH
JIOKYMEHTOB (JIyOJIMKaTa JOKYMEHTA).

4.5, JlyonukaTt JOKyMEHTa O KBATH(UKAIIMH BbIIACTCS:

— B3aMEH YTPAuyeHHOI'O JIOKyMEHTa O KBaJU(UKalUK (Ha OCHOBAaHMM JIMYHOIO 3asBJICHUS,
BBINKCKU U3 IIPUKa3a 00pa30BaTEIbHOM OpraHu3aluu O Bbllaye JOKYMEHTa, OObSIBICHHS O
1oTepe IOKYMEHTa B CPEJICTBAX MACCOBOM MH(pOpManun);

— B3aMEH JIOKyMEHTa O KBaJIM(UKAUK, COAEPKAILIEro OIIMOKH, OOHapy>XEHHbIE
BBIIIYCKHUKOM I10CJIE €TI0 MOJIyYEHHUSI.

4.6. B ciyyae yrpaThl TOJIBKO TUIUIOMA JTUOO B ciIydae OOHApPYKEHHUS B HEM OIIMOOK ITOCIIE €T
HOJIy4EHHUs BBIITYCKHUKOM BBIJAIOTCS AyOJIMKAT AUIUIOMA U AYOJIUKAT MPUIIOKEHUS K HEMY.

4.7. B ciydae yTparhl TOJBKO NMPHIOKEHUS K AUIUIOMY JIMOO B cilydyae OOHApyXeHHsS B HEM
OMIMOOK TIOCIIE €T0 MOJIyYSHHsI BEITYCKHUKOM BBIIAETCs TyOIUKAT MPUIOKEHUS K TUTUIOMY.

4.8. lumioM (nyOonmukaT auruioma) 0e3 MPHIIOKeHHsT K Hemy JeiictButeneH. [Ipunoxenne k
JUIIOMY HEIeHCTBUTENbHO Oe3 nuruioma. J[yOnukar npuiioskeHus: K AUIIIOMY HeJIeHCTBUTENIeH
6e3 nmuruioma wim 6e3 1yonuKara Iumioma.

4.9. 3asgBneHre O BbBAaYe AYONMKaTa JOKYMEHTOB O KBaTM(UKAaNWM, KOMHH yOnuKara
JOKYMEHTa XpaHATCS B JIMYHOM JieJ€ BBINYCKHHKA [0 HporpamMmmam Hpo¢ecCHOHaIbHON
NEepenoAroTOBKM, MO IMpOorpaMMaM IMOBBIIIEHUS KBaTHU(PHUKAIMU (HOPMUPYIOTCS B OTAEIbHOE
neno. CoxpaHUBIIMHCS TMOJJIMHHUK JUIUIOMAa U MOJUIMHHUK TPWIOXKEHUS K JAUIIIOMY
U3BIMAIOTCS 00pa30BaTEIbHON OpraHu3alueil 1 YHUUTOXKaI0TCS B YCTAHOBJICHHOM MOPSIKE.
4.10. HeBocTpeOOBaHHBIE JUIUIOMBI O TMPOPECCHOHATBHONW IEPENOATOTOBKE CIyIIaTeleH,
o0yyaroImuxcs Mo MmporpaMmaM IpoQeccuoHaIbHON MepernoAroToOBKY, BKIAABIBAIOT B KOHBEPT,
KOTOPBII MOAIIMBAIOT B JIMYHOE JIEJI0 CIyIIaTesl.

4.11. ]Ins HEBOCTpeOOBAHHBIX YAOCTOBEPEHUW O TMOBBIIICHUU KBaTU(UKAIUKA (HOPMHUPYETCS

OTACIBHOC ACIO HeBOCTpC6OBaHHBIX JOKYMCHTOB.

[IOKYMEHT MOATMWUCAH 3EKTPOHHOW MOANUCHIO
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