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1. OBHIME ITOJIOXEHUA

1.1 Hacrosimiee [lonoxxenrne 00 31eKTpOHHONW WHPOPMAITMOHHO-00pa30BaTeILHON cpejie
(manee - IlonoxkeHue) onpenenser Ha3HAUEHHUE, MPUHIUIBI OPraHU3alMM, COCTaBHbIE YacTU U
HOPSAI0K (PYHKIIMOHUPOBAHMS JICKTPOHHON MHPOPMAITMOHHO-00pa30BaTeIbHOM cpeabl (nanee -
OUOC) CIIb I'b ITIOY «PagnorexHuueckuit KoJemx» Kouek (nanee - Komenx).

1.2 Hacrosmee IlomoxkeHue pa3paboTaHO B COOTBETCTBHH CO  CICAYIOIIMMH
HOPMAaTUBHBIMH JOKYMEHTaMHU:

®denepanbubiM 3aKk0HOM Poccuiickoit ®enepanuu ot 29.12.2012 r. Ne 273-d3 «O6
obpazoBanuu B Poccuiickoit Denepanuny;

®enepanbHbIM 3aK0HOM 0T 27.07.2006 1. Ne152-D3 «O nepcoHaIbHBIX JaHHBIX ),

@enepanbHbiM - 3akoHOM  oT  27.07.2006 1. Nel49-@3 «OO6 wumHbpopmanuwu,
WH(OPMAIIMOHHBIX TEXHOJIOTHIX U O 3aIUTe HHPOPMAIIHI;

YcTaBoM KoJuiemKa.

1.3 B noi0eH1 UCTIONb3YIOTCS CASAYIONINE ONPEETICHUS U COKPAILCHUS:

- JJIEKTPOHHBIM 00pa3zoBaTeNbHbI pecypc (nmanee - DOP) - obGpasoBarenbHbI pecype,
MPEJICTABICHHBIN B 3JIEKTPOHHO-IIUPPOBOIL popme;

- DJIGKTPOHHBIA MHQOpPMALMOHHBINA pecypce (manee - DUP) - ucrounuk undopmanmu,
[10JIb30BAHNE KOTOPHIM BO3MOKHO TOJBKO MPU MOMOILIM KOMIIBIOTEPA, MOJKIIOUEHHBIX K HEMY
nepu@epuiiHpIX YCTPONHCTB WIIM UHBIX 3JIEKTPOHHBIX YCTPOUCTB;

- DJICKTpOHHasT HWH(pOpPMAIMOHHO-00pa3oBarenbHas cpepa (DUOC) - COBOKYMHOCTH
WH(OPMAIMOHHBIX, TEJICKOMMYHHUKAITTOHHBIX TEXHOJIOTHIA u COOTBETCTBYIOIINX
TEXHOJIOTHYECKHUX CPEJCTB, MpeJHA3HAYCHHBIX Ul HAKOIUJICHHS, CUCTEMAaTH3aIlul, XPAHEHUS U
ucnonszoBanus JOP, DUP, B TOM uuncie ¢ BO3MOXHOCTBIO (TP HEOOXOIMMOCTH) IPUMEHEHUS
TEXHOJIOTHIl 3JEKTPOHHOTO ¢ JUCTAHIIMOHHOTO OOYYeHHMsI, MO3BOJSIIOIIMX O00eCHeunuTh
KauyeCTBEHHYIO0 HH()OPMAIIMOHHYIO U Y4eOHO-METOAUYECKYIO MOJICPKKY Y4eOHOTro mpoIiiecca.

1.4 Tlonp3oBatensmu DMOC saBnstoTcs odyvaronuecs u pabotHuku Kosnemxa.

2. PECYPCBI D1OC

2.1 DUOC Komnemka hopMupyeTcss HA OCHOBE CIEAYIONUX PECypCOB, BXOJAIINX B €€
COCTaB:

- DnekTpoHHbIe OMONMOTEYHBIE PECypChl: JJIEKTpOHHas OubImoTedHas cucreMa
OpraHu3aliy, BKIIOYAIOIIas MaTepUabl y1aleHHOTO I0CTYIa Ha OCHOBE JIOTOBOPOB U JIULICH3UH,
CBOOOJIHOTO AOCTYIA.

- DIeKTpOHHbIE HH(OPMAIIMOHHBIE PECYPCHI:

opunmaneueii caiit Komnemxa (https://spb-rtk.ru/), Bxmowaromuit uHbOpMaIHiO ©
CTPYKType U opranax ymnpasieHus: Komnemka, oOpazoBaTenbHbIX IporpamMmmax, OM0IMoTeKe.

yueOHast mudpoBas skocucreMa Kosemxka, comepskaiiasi JUYHbIE KaOMHETHI, CUCTEMY
B3aUMOJICHCTBHS MEXAYy YYaCTHHKaAMH O0Opa30BaTENFHOTO TpoIecca MOCPEICTBOM CETH
WuTepHer, nnble marepuaisl B coorsercteuu ¢ PI'OC CIIO;

KOpIopaTHBHAs AJieKTpoHHast mouta (Info@spb-rtk.ru).

3. TPEBOBAHUA K ®YHKIIMOHNPOBAHUIO 511OC
3.1 ®ynaknun SUOC Komremxka:
- OneparuBHoe nH(popmupoBanue nosnb3oBateneit IMOC o coOBITUAX U U3MEHEHHUSX B
HOPMATHUBHO-TIPABOBBIX JIOKYMEHTAX;


mailto:Info@spb-rtk.ru

- ObecrieueHre 00yJarONIUMCS BO BpeMsl BCETO Teprojia 0OydeHHs] WHIUBUYATbHOTO
HeorpaHumueHHoro aoctymna Kk pecypcam DUOC, B ToM 4YmcIe K AIEKTPOHHO-OMOIMOTEYHBIM
cUCTeMaM /ISl UX HCIIOJB30BaHHUS B 00pa3oBaTEIbHOM IIpOIecce U3 JII0OOH TOYKH, B KOTOPOH
UMeeTcs JOCTYI K ceTu MHTepHerT;

- OOecneuenne JocTyma  TeNAarorn4eckux  paOOTHUKOB, OOy4arOIUXcS |
3aperucTpUpoBaHHbIX NoJib3oBarene Komiemxka k pecypcam SMOC;

3.2 ®ynkmuonupoBanne JNOC obecnieunBaeTcss COOTBETCTBYIOIIMMH CPEICTBAMHU
MH(}OPMaLIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH.

3.3 Ilonmp3oBareny MAOKHBI HUMETh COOTBETCTBYIOIIYIO IOATOTOBKY IO pabore ¢
pecypcamu DUOC Komnemxka:

oOyyaromuecs: Hanu4Yre 0a30BbIX HABBIKOB PA0OTHI C KOMIIBIOTEPOM, O3HAKOMIICHHE C
WHCTPYKIIMEH TIO0 TEXHHKE 0e30MacHOCTH, MOPSAKOM JocTyma u pabotel ¢ pecypcamu DHUOC
Komnemxka;

nefarornyeckue pabOTHUKY, aIMUHUCTPATUBHBIN NEPCOHAII: HaTM4YKle 0a30BbIX HABBIKOB
paboTHI C KOMIIBIOTEPOM, HeoOxoauMbIx A1 padoTel B DMOC Komnemka.

3.4 TpeOGoBaHMs K IpOrpaMMHO-aNIIapPaTHOMY U TEIEKOMMYHUKAI[THOHHOMY 00€CIIeueHUI0
OUOC: TexHMYECKHE XapaKTEPUCTUKH CEPBEPHOTO OOOPYIOBaHMS JOJDKHBI OOECHeurBaTh
OJIHOBpEeMEHHYI0 paboTy (moctymn) He Menee 50% oT oOlero uucia mojab30BaTesiel, BKIoYas
BCEX OOYYAIOMINXCS U COTPYAHUKOB, ucnob3yronux cepuckl JMOC Komnemxka; Bce cepBepHOe
000pyIOBaHHE JOHKHO HMMETh CPEICTBA OTKA30yCTOWYHMBOIO XPAHEHUS M BOCCTAHOBIICHHS
JTAHHBIX; BCE CEPBEPHOE 00OPYIOBAHHE JOKHO MMETh ammapaTHbIe ¥ MPOrpaMMHBIC CPEICTBA
obecrnieueHnss HHPOPMAIIMOHHOM 06€30MacCHOCTH; BCE KOMIBIOTEPHI JOKHBI ObITh 00BEAMHEHEI B
BBICOKOCKOPOCTHYIO KOPIOPATUBHYIO BBIYUCIUTEIBHYIO CETh.

4. OPTAHU3ALIMA PABOTBI B DNOC

4.1 Tlopsnox ¢opmMupoBaHus MapoibHOW UWHGOPMALUU N1 ayTeHTU(UKAIUU
nosib3oBareseit B pecypcax SUOC:

®opmupoBaHue mnapojieil u ayrentudukanuu noias3zoBateneid B OMOC ocymectBuseT
YIIOJTHOMOYEHHBINA COTPYIHHUK.

Jlia ayreHTHQUKaUMd B HMH(OPMALMOHHBIX CHUCTeMax, Bxoadummx B coctaB OHOC:
OtBercTBeHHOE 110 32 padoty ¢ DUOC popMupyeT CUCOK NOIb30BaTENEH TSl pETUCTPALMU B
OUOC. OrterctBeHHbll 3a paboty ¢ OUMOC opraHusyer mnepegady JIOTMHOB M mapoiieit
nojab3oBareasiM nHGpopmaruoHHbeIx cucteM DMOC ¢ 0TMeTKO# 0 BbIIauM JIOTHHOB M NapoJieil B
COOTBETCTBYIOILIIEM JOKYMEHTE.

4.2 JInst ayTeHTU(UKAIIH B SJIEKTPOHHBIX OMOIMOTEUHBIX pecypcax u DUP, Bxomsammx B
coctaB OUMOC: OTBeTcTBEHHBIM 3a (HOPMHUPOBAHME MapoJield U ayTeHTHU(PHUKALMIO Ha3HAuYaeTCs
YIOJIHOMOYEHHBIN coTpynHuk Konnemka; YnonHoMoueHHbIN coTpyAHUK Onbnunorexku Komnemka
KOHTPOJIMPYET CHUCKH 3apEeTHCTPHUPOBAHHBIX IOJB30BATENe B DIIEKTPOHHO-OMOIMOTEUHBIX
cucTeMax.

4.3 Iopsnok nocryna k DMOC. [Ing ayreHTHPUKAINK 00y4YarOIUXCs U MeIarornyeckux
pabotHukoB B DMOC wucnonb3yercss pasrpaHUYUTENbHAs MOJIMTHUKA JOCTYNa W TapojbHas
ayTeHTHU(UKalMsA. YYeTHble 3anucd OO0YyYalolUMXcs U IeJaroruiyeckux  pabOTHHUKOB
bOpMHUPYIOTCS ¢ COOIOZICHUEM CISAYIOMMNX TPEOOBaHMI HAAC)KHOCTH: OPTaHU3aIUs TapOJIbHON
3amuThl; 00ydeHue mosb3oBareneit DMOC; o3HakoMieHHE OOYYaIONMIUXCS W TENarornYecKux
PabOTHHUKOB ¢ TOPAIKOM jgoctyna u padotel ¢ pecypcamu DMOC Kommemka n HaneneHus uxX
HEOOXOIMMBIMH TIOJTHOMOYHSIMHU TI0 JOCTYITY K pecypcaM CHCTEMBI.



4.4 Noctyn k DMOC nipenaocTaBisieTcsl MOIb30BATEIIO, MTOTYYHBIIEMY YYCTHBIC TaHHbBIE
OT OTBETCTBEHHOTO 3a padoty ¢ DMOC nnm ycnemHo npoueaineMy Ipoueaypy perucTpaluuu B
AJIEKTPOHHON OMOIMOTEYHOM CHCTEME.

4.5 Ooyuaromumecss ¥ mneparormueckue padboTHukM Kosulemka moiaydaroT IOCTyN K
AIIEKTPOHHBIM OMOIHOTeYHBIM cuctemam, DUP, Bxopsmmm B coctaB DMOC, mpenocraBuseTcs
JIOCTYT Ha OCHOBAHUU JIOTOBOPOB, 3aKIFOYEHHBIX C 3JIEKTPOHHBIMHU OMOJIMOTEYHBIMUA CUCTEMAMH,
cucremamu DUP, u o npaBuiam, ycTaHOBICHHBIM 3JI€KTPOHHBIMUA OMOIMOTEYHBIMU CUCTEMaMHU,
cucremamu DUP.

Atopu3zoBanHbIil goctynn K DUOC ocyiiecTBaseTcss BBOJOM JUYHON YUYETHOW 3alucH
(JtoruHa 1 mapos).

B cinydae yTparhl y4yeTHBIX AAHHBIX WJIM KX KOMIIpoMeTanuu nois3osarens OHMOC
JIOJIKEH BOCIIOJIb30BAThCSI CPEJICTBOM BOCCTAHOBJIEHUSI JOCTYIIA, IPEAOCTABISIEMBIM KaXKIbIM U3
pecypcoB, Bxomsamux B cocraB DMOC. Eciu gocTyn K pecypcy BOCCTAaHOBUTH HE YAAETCH,
MOJIB30BaTEN b JOHKEH OOPaTUTHCS K OTBETCTBEHHOMY 3a paboty ¢ DUOC.

VY4eTHbIE 3aMKCH CTYIEHTOB, 3aBEPIIMBIINUX 00yUYeHUE, OIOKUPYIOTCA, a 3aTEM YAAJSIOTCS
YIIOJTHOMOYEHHBIM coTpyaHuKoM Komiemxka B cpok He Oornee 3 AHEH.

B cnyuae otuucnenus oOydaromerocs 10 UCTEYCHHs CpOKa OOYyUEHUS! UM YBOJIbHEHHUS
coTpyanuka, umeromiero goctyn k DJOUC, orBercTBeHHBIH 32 padoTy ¢ DOMC B cpok He Ooee 3
JHEH 1oJKeH npekpaTuTh ux poctyn Kk JOUC.

5. OTBETCTBEHHOCTbH ITOJIb30BATEJIEN 31OC

5.1 IonwzoBatenu DUOC Komiemka 00s13aHbI HCIIONB30BATh PECYPCHI C COOIIOIEHUEM
aBTOPCKHX MpaB, HE BOCHPOU3BOIUTH MOJHOCTHIO UM YaCTUYHO MH(POPMALIUIO OTPAHUYEHHOTO
JIOCTyIa.

5.2 [lonp30oBaTeny HECYT OTBETCTBEHHOCTb 33 YMBIIIJIEHHOE HCIOJIb30BAHUE 3JIEMEHTOB
OUOC Komtemxa B NPOTUBONPABHBIX LENAX: MOAMGUKAIMM U Kpaku HH(POpMALUH;
pacnpocTpaHEeHUs MaTEpPUAIOB, OCKOPOJISIOUINX YEIOBEYECKOE TOCTOMHCTBO M OOILIECTBEHHYIO
HPABCTBEHHOCTh; IpPOIAraHjbl HAaCWIMs, pPa3KUTaHUsS PacoBON WM HAIMOHAJIBLHOW Bpa)Ibl;
OCYIIIECTBJIEHUS! PACCBUIKM OOMaHHBIX, OECTIOKOSIINX WM YIPOKAIOIIUX COOOIIEHUH; J1I000T0
poaa KOMMEPUYECKON IEATEIbHOCTH U IPYTUX HECAHKI[MOHUPOBAHHBIX JICHCTBHI.

5.3 C uenbto obecrieueHus: 6€30MacHOCTH MHMOPMAITMOHHBIX PECYPCOB U NMEPCOHATBHBIX
naHHbix yyactHUkoB DOUWOC monb3oBartenn DOUWOC, nonyduBIIME Yy4YETHBIE [aHHbIE s
aBTopu3oBanHoro jgoctyna B OMOC, o0s3aHbl XpaHUTb HMX B TailiHe, He pasrjamaTb, He
nepeaaBaTh UX UHBIM JIUIAM.

5.4 TIlons3oBatenn OUMOC  HecyT  JIUCHUIUIMHAPHYIO  OTBETCTBEHHOCTh  3a
HECaHKI[MOHMPOBAHHOE MCIIOIb30BAHUE PETUCTPALMOHHBIX JaHHBIX JPYTUX IOJb30BaTeei
OUOC, B TOM uuncie: UCMOJIb30BaHKE JIOTHHA M MapoJisl IPYTryUX TOJb30BaTeNiel Uisi BXOJa B
OUOC, ocymiecTBiIeHHE pa3IUYHbIX OIepaluii OT uMeHu Apyrux mnoib3zoBateneir DUOC,
yMmblieHnyto nopuy unpopmarmu JIKIT u JIKC, a takxke 3a nepenauy napojbHOU (Y4eTHOM)
UHPOPMALIUHU IPYTUM JIULAM;

5.5 [Tlomp3oBarens DUOC 00s3aH  HEMEJIEHHO YBEIOMHTH  YIOJIHOMOYEHHOTO
COTpyIHUKA (HEMOCPEACTBEHHO JIMOO uepe3 OTBeTCTBEHHOTo 3a paboty ¢ DUOC) o cmydasx
KOMITpPOMETAIMN NaposibHON (yueTHOW) MHpopManuu, J000M cllydae HECAaHKIIMOHUPOBAHHOTO
noctyna k OUOC w/mmm o mobom Hapymenun Oe3zonacHocTH DUMOC wmnm ee oTaenbHBIX
AIIEMEHTOB.



5.6 B ciyyae HEBO3MOKHOCTH aBTOPHU30BaHHOTO BXOJIA C MIEPBUYHBIM MIJIM H3MEHEHHBIM
MOJIb30BATEJIEM IapOJIeM, C LENbI0 BPEMEHHOIO OJIOKUPOBAHMS JIOCTYNAa B CHCTEMY OT CBOETO
uMeHHu, noibs3oBaresib JMOC 00s3aH HEMEJICHHO YBEAOMUTh YIIOJIHOMOUYEHHOI'O COTPYAHHMKA
(HeTmocpeCTBEHHO 100 Yepe3 OTBETCTBEHHOTO 3a padoty ¢ DMOC).

5.7 Ionb3oBarenu DMOC HecyT OTBETCTBEHHOCTb 3a YMBIIUIEHHOE HCIIOJIb30BaHUE
NPOTPAMMHBIX CPEJICTB (BUPYCOB, H/WIM CaMOBOCIPOHM3BOJSIICTOCS KOJA), MO3BOJISTFOIINX
OCYILIECTBIISITh HECAHKI[MOHUpOBaHHOEe mpoHHKHOBeHHe B DHOC ¢ 1enpio moauduranuu
UHPOpPMAILIUK, KPaKW TMapoyied, yraJblBaHUs TWapojicl W APYyruX HECAaHKIMOHWPOBAHHBIX
IEUCTBUI.

5.8 Komremk uMeeT mpaBo B ciydyae HECOONIOACHHUS II0JIb30BaTeNieM TpeOOBaHUIMA
[Toso>keHHs OrpaHMUYUTh JOCTYI J@HHOTO II0JIb30BaTeNs K OTAeNbHbIM 31emeHTam OMOC
Komnemxa.

5.9 3a mapymenue nHacrosimero Ilomoxxkenus mons3oBarenn DUOC (oOywarommecss u
corpynnuku Koiiemka) TpUBICKAIOTCS K AMCIUIUIMHAPHOW OTBETCTBEHHOCTH B paMKax,
NPEIYCMOTPEHHBIX JICHCTBYIOIIMM 3aKOHOIATEIHCTBOM.

6. CITOCOBBI 1 TIOPSIJOK ITOJIJIEPXKKH ITOJIL30BATEJIEN SHUOC

6.1 Uadopmarus 06 DMOC Komemka, mOPSIOK JOCTYIA K €€ dJIEMEHTaM M MOYJISM
pasmemaiorcs Ha ounmansHoM caiite Komtemxka.

6.2 Kaxneli monb30BaTeNlb WMEET NPAaBO Ha INOJIYYCHHE YUEeOHO-METOAWYECKOH U
TeXHUYECKOH noanepxku npu padote ¢ IUOC Komnemxka.

6.3 TexHuueckylo TOIACPKKY, pPa3bsCHEHHs U KOHCYJIbTAlUM IO BOIpPOCaM
ucnonb3zoBanus DUP u D0OP OUMOC oxkassiBatoT corpynHuku Komemka, oTBewaromue 3a
conpoBoxzaeHue pecypco JUOC Komnemxa.

6.4 TexHMUYECKYIO0 MOAJEPKKY MO BOMPOCAM YCTAHOBKM M HACTPOMKU TEXHHUYECKHX
(cTallMOHApHBIX M MOOWJIBHBIX) YCTPOHCTB M MPOrPAMMHBIX CPEACTB, OOECIEUMBAIOIINX
s dextuBnyto padoty ¢ cepsucamu IMOC Komnemxka, okaszpiBaet cienunanuct Komnemxka.

6.5 B cirydasx BpemeHHOT0 nipekparnieHus padbotsl pecypca SMOC B ¢BsI3u ¢ MPOBEICHUEM
TEXHUYECKUX paboT oOTBETCTBeHHBIE 3a pabory ¢ DOMOC 3a0naroBpeMEHHO OIOBEHIAIOT
IIOJIB30BAaTENEH.

7. TIOPSJTIOK BHECEHU S UIBMEHEHUI B COCTAB PECYPCOB PHOC
7.1 B cocraB pecypcoB DUOC Komnemka MOTyT BHOCUTHCS M3MEHEHUs (J100aBieHue
u/wim uckmoueHue pecypca u3 cocraa YMOC). Jlro6ble u3MeHeHus B coctae pecypcoB JMOC
JIOJKHBI OBITH OTPaKEHBI B HacTOsIIEeM [10J10’)keHNN B yCTAaHOBJIICHHOM TIOPSIZIKE.
7.2 Jlns KaxIOro HOBOTO pecypca paspabarwiBaroTcs u3MeHeHus B [lomoskenuw,
OTIPENIENSAIOTCS LIENH U 33]a9H, TIOPSIIOK ()YHKIIMOHUPOBAHUS U TIOJICPKKH, TIPAaBUJIA IOCTYIIA U
paboThI, a TAKKE OTBETCTBEHHOCThH MOJI30BaTEIIEH.

8. BAKJIIOUYUTEJIBHBIE ITOJIOXKEHUA
8.1 Hacrosimiee Ilonoxenue BCTynaeT B CHIIy ¢ MOMEHTA €r0 IPUHATHS U YTBEPKACHUS U
JecTByeT 10 0UIIATLHON OTMEHBI UJIH JI0 TPUHATHS HOBOTO JIOKAJIbHOTO HOPMAaTHUBHOI'O aKTa.



