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1.00mue nosio:keHns

1.1 Hacrosmee Ilomoxenwe o 6ubmmorexe (namee — IMonoxeHue) onpegenser OCHOBHI
TIPaBOBOTO CTaTyca OGHOMMOTEKH, MOPANOK HONB30BAHMS MCTOYHMKAMH WH(POPMAIIHH, NepeyeHb
OCHOBHBLIX YCIYr W yCJIOBHS MX IIPEJOCTaBJICHHH, a TaKXKe NPUHIMIL OPTraHH3AlHH ce
AEATENbHOCTH U (ynkuuonmposanus B Cankt-TleTep6yprexom roCyJapCTBEHHOM OIOKETHOM
NPOGECCHOHATEHOM 06Pa30BaTebHOM YUPESKICHHE «PaaioTeX HHUCCKHMit xoiemx» (CITb I'b
ITOY «PammoTexHuYecKnii KoLKy (Hanee — Komnemx).

1.2.  bubnroTeka B CBOEH NESTETHHOCTH PYKOBOJCTBYETCH:

- Koncrurymueit Poccuiickoii ®enepauun (IpueSTOM BCEHAPOHBIM F'ONOCOBAHHEM

12.12.1993 ¢ usmenenmamu, 0100pEHHBIMH B X01€ 061mepoccuiickoro roocosanus 01.07. 2020);
- I'paxnanckum xoxexcom Poccuiickoii denepanun (dacts nepsas) ot 30.11.1994 No 513 (pen.
ot 31.07.2020);

- OepepanbHeIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccmiickoit
®enepanym» (ped. ot 31.07.2020);

- ®@exepanbHbIM 3aKOHOM OT 29.12.1994 Ne 78-®3 «O 6HOIHOTEUHOM nese» (pen.
01.05.2019.);

- @enepanbHEIM 3aKoHOM 0T 27.07.2006 Ne 149-3 «O6 HHpoOpMAaLHH, HH(GOPMAIHOHHBIX
TEXHOIOTHAX U O 3amuTe HHpopmarmmmy (pen. 03.04,2020);

- OQexmepanbHBIM 3aKoHOM OT 25.07.2002 Ne 114-®3 «O TIPOTHBOAECHCTBHH 3KCTPEMHCTCKOM
AesrensHocTA» (pen. 31.07.2020);

- @DenepanbHEIM 3aKk0HOM OT 25.07.2002 Ne 114-®3 «O NPOTHBOAECHCTBHH 3KCTPEMUCTCKOM
AeaTenbHOCTHY (pex. ot 31.07.2020);

- O®enepanbHbiM 3akoHOM OT 29.12.2010 Ne 436-@3 «O 3alMTe JCTEH 0T HH(pOpMalmy,
IPHHHSIOMEH BPe/l HX 310POBBIO M pasBUTHION (pent. 31.07.2020).

- IIpukazom MunkynasTyper Poccnn or 08.10.2012 Ne 1077 "O6 yrBepxkaeHuu Ilopsaaka yuyera
AOKYMEHTOB, BXO/AIIMX B COcTaB bubmoreunoro douma" (pen. 02.02.2017);

- IIncemom Munduna PO or 04.11.1998 Ne 16-00-16-198 "O6 HHBCHTapHU3aIMl OUOMHOTEYHBIX
don10BY;

- DefepasbHBIM CITHCKOM YKCTPEMUCTCKEX MaTEPHANIOB;

- MHBIMH HOpMAaTHBHO-IIPaBOBRIMH akTamu Poccuiickoit @enepanuu u Cankr-IletepGypra;

- YcTaBoM Komiemxa.

1.3.  bubnamoreka mocTymHa H GecluiaTHa JUIl YHTaTeNcH: oOydJarormuxcs (CTYAEHTOB),
II€JaTOTHYECKHUX M HHBIX PaOOTHUKOB KOJIIEIKA.

1.4, Opramsanus o6CTy)XKUBAHHS YATATETEH IIPOM3BONUTCI B COOTBETCTBHH C IPABHIAMU
TEXHHKH OE30IaCHOCTH, IPOTHBOLOXAPHEIMH H CAHHTAPHO-TATHEHHYeCKIMH TpebOBaHUAMMU.
1.5.  bubnmoreka B3aumogeiicTByeT ¢ Apyrumn  GuOnmoTekaMu, WHMOPMAMOHHBIMH,
KYIbTYPHEIMA H OOpa3OBAaTENbHEIMH YUYPEXKICHHSIMH, W3NATEIbCTBAMH H KHUTOTOPTOBBIMH
opranusanusaMa Poccun.

1.6. bubmmoreka obecmeunBaer 00pa3oBaTeibHbI W y4eOHO-BOCIHTATE LHEIH npouece
y4eOHO# muTeparypoil 1 uRpopManuei, IBIACH LEHTPOM PacripOCTpaHEHHs 3HAHMIA, IyXOBHOTO
¥ HHTEIVICKTYATbHOTO OOLICHHS, B HENIX 00ecnedeHus OpaB YIaCTHHKOR 06pazoBaTeLHOrO
TIporecca Ha OecIIaTHOE OMB30BaHke GHOIHOTE HO-HE(OPMAIHOHHBIMH pecypcaMH | T0CTyIIa
K 3JIEKTPOHHBEIM OMONHOTEYHEIM CHCTEMAM.

1.7. bubmmorexaph Ha3HAYAETCS MPHAKA30M mupexkropa Komtemxka.



2. Ilean u 3aaqu OHGAHOTEKH

2.1. Ienpto nearenpHOCTH OHOIHOTEKH SRIISICTCS:

- CO3JaHHC COBPEMEHHOrO YpOBHA OHONHOTEUHOro WHGQGOPMAIMOHHOIO obecledeH s
oOpasoBarensHON AesTensHocTH Komnemka;

- BOCITUTAHKE TPAKAAHCKOTO CAMOCO3HAHMS, TOMOIb B COLMATH3AINH O0YUarOLIHXCS, Pa3BHTHE
HX.

2.2. OCHOBHBIMH 32/1a4aM¥ OHOTMOTEKH SBISIOTCS:

2.2.1 bubnnoreunoe u uH(opMaNHOHHO-GHGIHOrpadIIecKkoe OBCTYKHBAHHE OOYHAIOIIUXCS K
COTPYAHUKOB KOJIIEIKA.

2.2.2. OGecneyenne yuebHOTO Ipoliecca H yAOBIETBOPEHHE MOTPeOHOCTEH BCEX KATEropHii
auTaTeneii OMONHOTEKH B KHATAX M HH(OPMAIHH C LEIbI0 MHTEUIEKTYAIBHOTO, KYIbTYPHOTO B
HPaBCTBEHHOI'0 Pa3BUTHSA JIMYHOCTH HA OCHOBE IMMPOKOTO HOCTYNA K QOH Y OMOIHOTEKH.

2.2.3. Qopwmuposanue OubmHMOTEUHOTO (OHIZ B COOTBETCTBHH C 0GpPa30BATEILHBIME
MpodeCCHOHANBHBIMU TIPOrPaMMaMH B HH(OPMALHOHHBIMA MOTPESHOCTAME 0Gydalomuxes U
COTPYAHHKOB KOJLITE KA.

2.2.4. Bocnuranne WH(OPMAIHOHHOM KyNbTYpEI: NPUBHTHE HABHIKOB YMENOTO IOJIb30BAHUS
KHHTOH, OHOmuOTeKOH, JpyrmMm  cpeacTBamMH  oOydeHHsS, (OPMHpPOBAHME  yMEHHI
CaMOCTOSITEJIFHOIC TOUCKA B 0TOOpa HEOOX0UMOi HHPOPMAIIHH.

2.2.5. CosepmencTsoBaHHE HHPOPMAIHOHHO-OMGIHOrPAAIECKOT0 0OCIyKUBAHAS TUTATENCH
€ UCTIOJIE30BAHUEM HOBHIX OHOJIMOTEYHEIX TEXHOIOTHIA.

22.6. Oprammsauuss H  BeleHHEe  CIPaBOYHO-OHOIHOrpadHYEcKOro anmapara B
aBTOMATH3UPOBAHHOM U TPAAHIIHOHHOM PEKHMMAX.

2.2.7. Vw4acTue B BOCIIHTATE/IBHON H [yMaHUTAPHO-POCBETHTEIHCKOM AESTENBHOCTH KOJLIEIKaA,
$opmupoBanKe y 06ydaloOmuXcsl COLMATBHO-HEOGXO0MMMEIX 3HAHHHA M HABBIKOB, [PAXIAHCKOH
TO3HIUH, NPOPECCHORANHHBIX HHTEPECOB, NPONaran/ia Ky IbTyPHOTO HACIe UL

3. OcHoBHbIe pyHKIHH OHOIHOTEKH

3.1.  bubauoreka opranmsyer nuddepeHIIpOBaHHOE O6CITYKHBAHHE THTATEICH B YUTATHHOM
3aNe 1 Ha aGOHEMEHTE, IPUMEHSA METO/IbI HHAMBHIYAILHOTO H IPYIIIOBOTO 0OC/IYKHBAHHUS.

3.2.  becnnatHo obecrieynBacT ynTaTENEH OCHOBHBIMH OHOTHOTCUHEIME yCIIyramH:

- TPEJOCTABIAET NONHYI0 MH(MOpMAIHMIO O cocTaBe OUOIHOTEUHOro (OHMA UYepe3 CHCTEMY
KaTaloros, KapTOTEK M C HCIIOJb30BaHHEM Ipyrux (opm OubimoreusHoro uadopMuposanus (B
TOM YHCIIE YAATCHHO);

- OKa3sbIBaCT KOHCYJNBTATHBHYIO HOMOINbL (B TOM WYHCIE YNAJICHHO) B NOMCKE W TOAGOpE
JTUTEPATyPEL, B TOM YHCJIE C IOMOLLBIO JJIEKTPOHHBIX KaTanoros 6ubauorek u IBC (31K TpoHHBIX
OUOIMOTEUHEIX CHCTEM);

- BBIIACT BO BPEMEHHOE IOJIb30BAHHMEC IEYAaTHBIE H3JAaHHA W JPYrHE AOKYMEHTHI H3
6ubnuoreusoro Gouma;

- B [ICPHOJ] IMCTaHIMOHHOM pabOTE! KOJIIeka OCYIECTBIAET KHUTOBbIIa4y JIEKTPOHHbBIX KHHT
IIyTeM anMUHUCTPUPOBaHUsE IBC (31E€KTPOHHBIX OMOIHOTEUHBIX CHCTEM), I0CTYII K KOTOPBIM IO
MIOJIITUCKE UMEET KOJIISIK;

- obecneurBaeT nOCTYN K NHueH3uoHHBM DBC (permcTpans, BbIauya JIOTHHA H napoJs,
HHCTPYKTaX II0 OJH30BAHHIO);

- BBIIOJTHAET TCMATHYECKHE, ANPECHBIE W Jpyrue Oudamorpadudeckuie CrpaBku (B TOM YHCIE
YAQJICHHO — CEPBHC «BHPTYAJIbHAS CIIPABKA»);

- OPTaHU3YCT KHUKHBIC BEICTABKH (B TOM YHCJIE yAAIEHHO — BUPTYAIbHBIEC KHIKHBIE BHICTABKH);
- oBecneynsaet ocTyn K o6bextam HOB (HavoHaEHOM 3MeKTPOHHOM OoubmorTexn).

3.3. Pacmmpser accopTHMeHT OGHONHOTEYHBIX YCIYyT, TIOBBILACT WX KAYECTBO HA OCHOBE
TEXHHIECKOr0 OCHAICHHS OMOIMOTEKH, KOMIIBIOTEPH3ANHH HHYOPMAITHOHHEIX TIPOIIECCOB.



34.  Anammsupyer 00ecl€4e€HHOCTH O0YYAIOIIMXCS yuyeOHUKaMU W y4eOHBIMH II0COOHAMH.
Benér B smextponHom BHze «KaproTeky ofecredeHHOCTH 00pa30BaTeNnBEHOTO IPOLECCay,
KOTOpas OllpeleiseT NOpsaoK GOpMHPOBaHHUS y4eOHOro (oHIA.
3.5. OOGecnieunBaeT KOMILIEKTOBAaHHE (OHIA B COOTBETCTBHU C npopuwieM KouleIka H
00pa30BaTeNbHEIME IIPOTpaMMaMH, pealumsyeMsle B Kommemke, IIpuobperaer yueGuyio,
HayuHyl0o, NEpPHOIUYECKYI0, CIPABOYHYIO, XYNOKECTBEHHYIO JUTCPATYpy M JPYTHE BHIbI
mnanuit. Odopmiser mnoanucky Ha auneH3uoHHbEE BC (27eKTpOHHBIE OHOIHMOTEYHEIE
cucreMsl), Jb (omextponHble OuGmmorexm) u BJ (6assr IOaHHBIX) OTKPHITOTO JIOCTYIIA,
coJiepxamue y4eOHyIo JTHTepaTypy H yueOuyo HH(GOpMAIHIO.
3.6. H3sywaeT cTeneHb yNOBIETBOPEHHS 4UTATENHCKOTO CIPOCA ¢ LEBIO KOPPEKTHPOBKH
KOMIUICKTOBAaHUST W IIPUBCACHHUS B COOTBETCTBHE COCTaBa M TeMarWkd (oHAa C
HHPOPMAIIMOHHBIME OTPEOHOCTAMM YHATATENIEH.
3.7. OcymecTpisieT yuer, pasMenieHne U IPOBEPKY (hOHIA, HCKIFOUAET JmTeparypy u3 ponga.
3.9. Bemer cucreMy OMONHOTEUHBIX KATAIOrOB H KapToTeK B TPAaAMLUOHHOM W (HWiIH)
3JIEKTPOHHOM BHJIE.
3.9. IllpunuMaer yuacTe B peanu3alliil IIPOrPAMMEI BOCIHTATETHHOI pabotel Kosutemxa,
UCIONB3Ysl pa3nuyHble (GOPMEI M METOAB WHAMBHIYAIHHOM W MAaccoBOil GHOIHOTEYHO-
uHbOpPMaHOHHOH PaboTEHL
3.10. Oprammsyer mis  o6ydaromuxcs 3aHATHSA no OCHOBaMm
bubnnoreuno-6ubmmorpaduaeckux 3nanuil. [IpHBUBACT HABLIKY MOKCKA U MIPUMEHEHUS
HHpOpMaLlHY B yueOHOM IpoIecce.

4. YnpasJieHue ¥ Oprana3alus esTeaLHOCTH OHO/MoTeRH

4.1. HemocpeacTBeHHOE PYKOBOACTBO OGHOIHOTEKOMH OCYIIECTBIIAET OMOIMOTEKaph, KOTOPHIH
HECET OTBCTCTBCHHOCTH B MPEJENaxX CROCH KOMIETEHIMH 3a OPraHH3alldi0 W Pe3yJIbTaThbl
AeATeNbHOCTH OHOIHOTEKH B COOTBETCTBHH C JOJDKHOCTHHIMH OOS3aHHOCTIMH M TPYAOBEIM
JIOTOBOPOM.

4.4. JlesTenbHOCT ~ paGOTHHMKA  OHOGIHMOTEKH PCTTIAMEHTHDPYETCS.  OJDKHOCTHBIMH
HHCTPYKIHSIMH, KOTOPBIE Pa3pabarkiBarOTCs H IOMKCHIBAIOTCS OHOMHOTEKAPEM.

4.5. Ha Bpems orcyrcTBHs GMOIHOTEKAps (KkOMaHAHPOBKA, OTIYCK, GOJE3HH H Mp.) €ro
0053aHHOCTH HCHONHSET JIALO, HA3HAYEHHOE B YCTAHOBICHHOM HOPSIKE, KOTOPOe MpHOOpETaeT
COOTBETCTBYIOIIME IIpaBa MW HECET OTBETCTBEHHOCTH 34 HEHAICKAIIEEe HCIOIHECHHE
BO3JIOXKEHHEIX Ha HETO 00A3aHHOCTEHH.

4.6. bubmMoTekaph HECYT OTBETCTBCHHOCTH 32 COXPaHHOCTh (POHAOB B COOTBETCTBHU C
JEHCTBYIOIIUM 3aKOHONATEIECTBOM.

4.7.  buGmmoTeka BeLET AOKyMEHTAIHMIO M yI&T CBOEH paboTEL, IPeACTaBIsSeT OTYETEI U MIJIAHBI
pabots! qupextopy Koiwiemxa.

4.8. Tlpu onpenencunn pexuva paGoThl GHOIHOTEKH IPeyCMATPUBAETCS BBIACTICHUE ABYX
9acoB pabo4ero BpEMEHM €XXEHEBHO Ha BHITIOHEHHE BHYTPH-GHOIHOTETHOMH paboTHl U OJTHOTO
pa3a B MCCHI{ — CAHMTAPHOTO JHS, B KOTOPBIH 00CTy>KHBaHUE YHTATENEH HE TIPOM3BOIATCS.

4.9.  llopsanok opraHuszanyu o6CIy)KHBAHHS dATATENek OubmoTeKH, Mpasa U 00A3AHHOCTH
O6HOMHOTEKH M YMTaTes, IOPSAOK JOCTyna K (OHIaM, IpaBuid IOJIB30BAHUS TEXHHKOH H
pecypcamu FIHTepHeT, epedeHh OCHOBHBIX yCIYT H YCIOBHS X IIPEIOCTABJICHHS OIIpENENAIOTCH
IIpaBunamu nons3oBanus 6ubmmoTexoit Komnemika.

4.10 OBmee MeTOaMIECKOE PYKOBOACTBO OCYIIECTBIISET HubopmannonHo-6161M0TeTHbIH HEHTp
(UBLY) CII6 I'BY ATIO AIIIIO.



S. IlpaBa u o6s3auHOCTH PaGOTHHKOB GHG/IMOTEKH

5.1. PaGornuKH OHOIHOTEKH HMEIOT TIPABO:

5.1.1. llpeacrapaste Komtemk B pasiuYHBIX yUpPEKIEHHIX, OPTAHH3ALMAX B npezenax CBoeH
KOMICTCHIINM, NPHHAMATh Y4acTHe B paboTe COBEINAHWH, CEMHHAPOB IO BOIPOCAM
OuGIMOTEYHOrO €A H HHGOPMALMOHHO-6HOIMOrpahHIeCcKO AeSTeNbHOCTH.

5.1.2. 3HakomuTBCH ¢ y4eOHBIME IUIAaHAMH M 0Opa3oBaTEIBHBEIME HporpaMmaMi Kormemka.
[onyyate or paborHukoB Kowtemka Marepuansl B CBEACHHS, HEOOGXOMMMBIC VI pelneHus
TIOCTABJIEHHBIX Nepe] OuOIHOTEKO# 3a1a4.

5.1.3. BecTn B yCTaHOBIICHHOM TIOPS/IKE IEPEMHCKY C APYTHMH GHOIHOTEKAMH, OpraHH3aIsIMH.
5.1.4. BecTu X03sHCTBEHHYIO JI€STEIbHOCTL Ha OCHOBE MPEAOCTABISAEMbIX €if OTHOMOYHIL.
5.1.5. CamocTosTensHO  BHIOWpaTh  (GOPMBL, CPEZCTBA M METOAH  OHOJIHOTEYHO-
HH(OPMALHOHHOTO 06CITy)XKHBaHHI 00Pa30BATENLHOTO H BOCTTHTATENHEHOTO IIPOLICCCOB.

5.1.6. OmnpeaensaTs HCTOYHHKH KOMILIEKTOBAHVS HE(OPMAIMOHHEIX PECYPCOB.

5.1.7. U3sbmMarh M peam3oBBIBATH KHHTH W IPyrHe HH(OPMAIMOHHEIE MaTepUa:Ibl U3 (OHIOB
6uOIHOTEKH B COOTBETCTBHH ¢ HHCTPYKIIUCH 110 yUeTy GHOIHOTCIHOro dona.

5.1.8. VuacTBOBath B paGoTe OHOIHOTEYHBIX ACCOLMALHI HITH COIO30B.

5.2. PaboTHuKkH OMOIMOTEKH 00s3aHbI:

5.2.1. OGecrieunTh 4YHTATENAM BO3MOXKHOCTE pPaboTBl ¢ HMHMOPMAIHOHHBIME pecypcaMu
6unbmmoTexu.

5.2.2. VIHpopMHpOBaTh uMTaTENEH O BUAAX [PEAOCTABIAEMBIX GHOIHOTEKOH YCIT.

5.2.3. @opMupOBaTL (OHIEI B COOTBETCTBAM ¢ YTBEPKICHHEIME (heepaIbHbIMU [IEpEYHIMHU
Y4eOHBIX  H3[aH@H, 0Opa3’oBATCNLHBIMH  IPOrPAMMAMH  YUPEXIEHHS, HHTEPECaMH,
HOTPeOHOCTAMH H 3aIIpOCaMH BCEX KATETOPHH YHUTATEINeH.

5.2.4. CoBeplneHCTBOBATH uH(popManroHHO-6ubIHOrpaduueckoe U OoubnroTeuHoE
obciTy:KMBaHHE YHTATENEH.

5.2.5. OruuThiBaTBCA B YCTAHOBICHHOM NOpSAKE Hepen jaupekTopoM Kommemka mno
pazpaboTaHHBIM U pealln3yeMbIM IIJIaHaM OHOIHOTeKH.

5.2.6. Ilposomute paboTy NO NOBBUIEHHIO 3(G(OEKTHBHOCTH Mep IO NPOTHBOICHCTBHIO
OKCTPEMHUCTCKO# JIesATeIEHOCTH.

5.2.7. TIpoBOAHMTEL CHCTEMATHYECCKYIO M PETYJSPHYIO IUIAHOBYIO CBEPKY OHOIHOTEIHOIO ¢donaa
¥l HOBBIX NOCTYIUICHHH H3JaHud ¢ «DemepaibHBIM CIIHCKOM 3KCTPEMHCTCKMX MAaTEPHATIOBY
DepiepalbHBII CIMCOK IKCTPEMHCTCKHX MaTepPHAIOB GOPMUPYETCS HA OCHOBAHHH MOCTYIAOMINX
B Muntoct Poccud Komuif, BCTYNHBIIMX B 3aKOHHYIO CHJIY DEIIEHHH CyZOB O IPH3HAHAM
MH(pOPMAIMOHHBIX MAaTEPHAIOB IKCTPEMHCTCKAMHE He pexe 1 pasa B KBapTall.

5.2.8. OrcnexuBaTh H3MEHEHHS W OOHOBNEHHA B «DelepanbHOM CIIHCKE SKCTPEMHCTCKUX
MaTepHanoBy, OLEPaTHBHO WHPOPMHPOBATh O BHECCHHBIX H3MEHCHHAX &/MHHHCTPAIMIO
Konnenxa.

5.2.9. Ilpu (popMHPOBAHUM M HCIIOIB30BAHHM OMONHOTEYHOro (GOHIA M MH(OPMALHOHHBIX
pecypcoB OMOMHOTEKH He JONYCKarh Momananus B (OHI M PAacHPOCTPAHEHHS B OUOIHOTEKE
MaTCpUailoB SKCTPEMHUCTCKOM HANPABIEHHOCTH. B ciiyuae nonaganus B GOH IPUHSTE BCE MEPHI
K U3BIMaHHUIO JAHHBIX MATEPHAJIOB.

6. [IpaBa u o6n3aHHOCTH NOIB30BaTEIEH GHOIHOTEKH

6.1. Ilone3oBatemn GHGIHOTEKH HMEIOT IIPABO:

- TOIy4aTh IIOJHYIO HHQOpMaMIO O cocTaBe OHONMOTEYHOro (oHAa, HHQPOPMAMOHHBIX
pecypcax u npeaoCTaBIAeMBIX OHOIIOTEKOM yCIyrax;

- IOJIb30BATHCS CPAaBOYHO-OHOIHOrpaduuecKuM anmapaToM GO IHOTEKH;

- IOJTy4aTh KOHCYJIbTAlMOHHYIO MOMOIIL B IIOMCKE M BEIOOPE HCTOYHHKOB HH()OPMALIHH;

- IIOJTy4aTh BO BPEMCHHOE ITO.Th30BAHHE Ha aDOHEMEHTE U B YHTATHHOM 3ali€ IEYATHEIC H3AAHUS,
ayIMOBU3YAITBHBIE TOKYMEHTHI H APYTHE HCTOYHHUKH HH(POPMALHH;



- IPOJIIEBATh CPOK IOJIB30BAHUS JOKYMEHTAMM;
- obpammarscs JiIs paspelneHns KoHGIMKTHOM cuTyanuu K aupextopy Komnemxka.

6.2. Tlonr3oBatenu GHOIHOTEKH 0OA3aHEL:

- cobmomate [lpaBuma mnonp3oBaHHMs OHOIHOTEKOH, a4 TakKe TeXHHKY 6e300acHOCTH,
IIPOTHBOIIOXKAPHEIE ¥ CAHUTAPHO-THTHEHUYECKHE TPEOOBAHHUS;

- GEPEKHO OTHOCHTHCS K IIPOM3BEACHHSM Medard (He BHIPEIBATE, HE 3aTHOaTh CTPAHHUIY, HE JIENaTh
B KHHWrax MONYEPKMBAHHUM, IIOMETOK), HHBIM JOKYMCHTaM HAa pPa3/IdYHBIX HOCHTENSX,
000pyHOBaHUIO, HHBEHTAPIO;

- TNOJAEPKHUBATh MOPANOK PAacCTAHOBKH JOKYMEHTOB B OTKPHITOM JOCTYIIE GHOIMOTEKH,
PacIoIOKeHAs KapTo4YeK B KaTalorax ¥ KapToTeKax;

- IOJIB30BATHCH [IEHHBIMH M CIIPABOYHBIMH JIOKYMEHTAMHU TOJIBKO B MOMCIICHUK OHMOIHOTEKH;

- yOenuThes NpH TONYYEHHH JOKYMEHTOB B OTCYTCTBHHM A€(EKTOB, a4 NPH OGHApYXECHHH
npouH(pOPMUPOBaTh 00 JTOM paboTHHKa OHGMOTEeKH. OTBETCTBEHHOCTH 3a OOHApy:KEHHBIE
Je(deKThl B ¢IaBaeMBIX JOKYMEHTAX HeceT ITOCIeIHHH HOb30BATENb,

- PaCIIHCHIBATLECA B KHHXHOM (POpMYIIsipe 3a KaKAbIH MTOIydeHHbIH JOKYMEHT;,

- BO3BpAINaTh JOKYMEHTEI B GUONHOTEKY B YCTaHOBICHHBIE CPOKH;

- 3aMCHATH NMOTEPSHHEBIC HIIH HCIOPYCHHBIE MMH H3AaHus OMOIHOTEKH Ha paBHOIICHHEIE JIMOO Ha
HOBBIE (HE CTaplle 2-X JIeT ¢ MOMEHTA IIOTEPH) IO TO e TEMATHKE U TI0 TOM e PhIHOYHOH
CTOMMOCTH Ha MOMEHT IIOTEPH;

- IOJTHOCTBIO PACCYMTATLCS ¢ OMONHOTEKOH B KOHIIE Kax/10ro y4eOHoro roja (06yJaronmmes K
HOC/ICIHEMY 3K3aMEHY) H II0 HCTEUEHUH cpoka o0y4eHus wiu paboThl B Komnemie.



